MPUHATO

na Ilenaroruueckom cosete

MBOY COIII Ne37 r. CraBponoJs
[Tpotokon Ne 1 ot «30» aBrycra 2024r.

Monoxkenne o mxonbHoM 6udaunorexke MbOY COL Ne37 r. Crasponos

1. O6mme no/1o:KeHHs
1.1. Hacrosiee nosnoxeHnue peraiaMeHTUpyeT AedTelbHOCTh Oubinorekt MBOY
COILI Ne37 (nanee — obpazoBaTenbHasi OpraHA3aIus ).
1.2. Hacrosuiee mnosnoxeHue pa3paboTaHO B COOTBETCTBUU ¢ DeneparabHbIM
3akoHOM oT 29.12.2012 Ne 273-®3 «0OO6 o0pazosanuu B Poccuiickoii
Depepauuu», upukazoM Munkyastypsl ot 08.10.2012 Ne 1077 «O06
yTrBepxkaeHuu [lopsinka yueta JOKYMEHTOB, BXOISIIMX B COCTaB OMOIHOTEUHOTO
donna» ¢ yserom nucema Munobpazosanust oT 23.03.2004 Ne 14-51-70/13 «O
IIprMepHOM MO0KeHUH 0 OubIHoTEKe 00111e00pa30BATEILHOIO YUPEKIACHUS,
1.3. bubnuoteka sBnseTcss CTPYKTYpHBIM TofapasjeneHuemM obpazoBaresbHOM
OpraHu3aluu, CO3JaHHBIM B MelsX obecreyeHus IIpaBa Y4YacTHUKOB
o0pa3oBaTeNbHOIO Tmpoliecca Ha OecriarHoe TI0Jb30BaHME OUONIUOTEHHO-
HH(OOPMAIIMOHHBIMU pecypcamH.
1.4. Tlops10K MOAB30BaHUSI UCTOUHUKAMU MH(OpPMALIMU, NEepeyeHb OCHOBHbIX
YCIYT ¥ YCIIOBHS UX MIPEAOCTABICHUS ONPENEISIOTCS HACTOALLMM IOJI0JKEHUEM
o OuOnMOTEeKe W NpaBUIAMM MOJIb30BaHUS OMONIMOTEKOH, yTBEpKICHHBIMH
pykoBoauTeneM oOpazoBaTebHOH OpraHu3altH.
1.5. Opranuzanus o0CITy)KHBaHMSI Y4aCTHUKOB 00pa30BaTeIbHOIO IpoLecca
MPOU3BOJUTCS B COOTBETCTBUM C [paBUIaMM TEeXHUKH O€30MacHOCTH H
MPOTHUBOIIOXKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPeOOBaHHUSIMHU.

2. Heau, 3a1a4u, PyHKUHH OHOJIHOTEKH
2.1. llenn 6MONMOTEKH COOTBETCTBYIOT 1ie/1IM 00pa3oBaTeIbHON OpraHnu3alyu 1
BKJIIOHAIOT B ce0si B TOM 4ucie: GopMUpOBaHHE OOILEH KyJNbTyphl JIUHHOCTH
o0yyalomuxcs Ha OCHOBE yCBOEHUsI coJlepiKaHusA OCHOBHBIX
obuieobpa3zoBaTeNbHBIX NPOrpamMM, MX ajanTalus K JKU3HH B OOLIecTBe,
CO3/laHWe OCHOBBI IS OCO3HAHHOTO BEIOOpPAa M TMOCHEAYIOLIEro OCBOEHMS
npodeccHoHaNBHBIX 0bpazoBaTeIbHBIX nporpamwm, BOCTIUTaHHE
rpa’kI1aHCTBEHHOCTH, TPYAOIIO0USs, yBaXKeHUsI K TipaBaM U cBOOOJaM 4elloBeka,
mo0BU K OKpyXkaroleid npupojae, Ponune, cembe, (hopMupoBaHUE 310POBOTO
o0pasa KH3HH.
2.2. 3agayamu 6ubnuoTexku obpazoBarebHON OpraHU3aliy ABJISAIOTCS:
« ofecrieyeHre  y4JacTHHKaM  oOpa3oBaTelbHOTO  [polecca  —
00yuJaroIMmMes, neJarorudeckuM paboTHHKAM, POAHTENSAM (3aKOHHBIM
npecTaBUTeNsIM) oOydaroIuXcs (J1aiee — Moab30BaTessiM) — 10CTyMa K



o uwH(pOPMAIUH, 3HAHUSAM, UICSIM, KYyJIbTYPHBIM IIEHHOCTSIM TIOCPEACTBOM
WCITOJIH30BaHUS OubIMOTEeYHO-NH(OPMAITHOHHBIX pecypcoB
00pa3oBaTeNbHON OpraHU3aIuy;

e BOCIHUTAHUE KYJBTYPHOTO M TPAXITAHCKOTO CaMOCO3HAHUS, MOMOIIh B
collMaliM3ali  OOy4Yarollerocsi,  pa3BUTUM  €ro  TBOPYECKOTO
NOTEHITNAA;

o TpUBJICUCHHUE OOYYAIOMIMXCA K CHCTEMAaTHUYECKOMY UTEHUIO y4eOHOM,
XYJ0’KECTBEHHOM, HAyYHO-TIOMYJISIPHOM JINTEpaTypHI;

e COJICHCTBHE PA3BUTHIO MO3HABATEIBHBIX MHTEPECOB M CIOCOOHOCTEM
oOyyJarommxcs,

« (OpPMHUPOBAHNE HABBIKOB HE3aBHUCHUMOTO OMOIMOTEUYHOTO MMOJIH30BATEN,
oOy4eHHe MOUCKY, 0TOOPY U KPUTUUECKOM OLIeHKE UH(pOpMaIIH,

e COJICUCTBHE TMEJArOTHYCCKUM pPAOOTHUKaM B T0A0Ope HAydYHO-
METOMYCCKON JTUTEPATYPHI, THHOPMHUPOBAHHUE O HOBBIX MOCTYIUICHHSIX
B OMOIMOTEUHBIN POH;

¢ COBEPIICHCTBOBAHKE MPEIOCTABISIEMBIX OMOIMOTEKOW yCIyT HAa OCHOBE
BHEJIPEHUS HOBBIX HH(POPMAITMOHHBIX TEXHOJIOTHI U KOMITHIOTEPU3AIIAN
O6uOIMOTEeUHO-MH(GOPMAIIMOHHBIX IIPOIIECCOB, dbopmupoBaHue
KOM(pOPTHOU OUOINOTESYHOM CPEIbl.

2.3. bubnroTeka BBITOJIHSICT CIeAYOIe (YHKIUU:
2.3.1. @opmupyer ¢doHng  OuOIMOTECYHO-MH(GOPMAIIMOHHBIX  PECYpPCOB
o0pa3oBaTeILHON OpraHU3allin.

o KOMIUICKTYET OCHOBHOW (OHA  y4eOHBIMHU, XYJI0KECTBEHHBIMH,
HAyYHBIMH, CITPABOYHBIMH, TIEAArOTMYCCKUMHU ¥ HAyYHO-TIOMYISAPHBIMA
JIOKyMEHTaMU,;

e Yy4acTBYeT B KOMIUICKTOBAHWH  CHCIHAIM3UPOBAHHOTO  (oHAA
y4eOHHUKaMU U3 YKClia BXOAAUIMX B (heJlepalibHbIN epeyeHb y4eOHUKOB,
JTOMYIIEHHBIX K HWCIONB30BAHUIO TPU  peaM3aliil  HMEIOITNX
TOCYJApCTBEHHYIO  aKKpPEAUTAIMI0  00pa30BaTEIbHBIX  MPOTPaAMM
HayaJpHOTO  OOINEero, OCHOBHOTO OOINEro, CpeaHero oOIero
oOpazoBaHusi, W y4eOHBIMH TIOCOOMSIMH, JIONMYIIEHHBIMH K
WCIIOJIb30BAHUIO TIPU  pealu3aliK  yKa3aHHBIX 00pa3oBaTeIbHbIX
porpamw;

o aKKymynupyeT GOHI TOKYMEHTOB, CO3/1aBaéMbIX B 0Opa30BaTEILHOM
opranuzaiuu (myOnukanuii W pabOT MMeaaroroB 0oOpa3oBaTeIbHON
OpraHU3aI|H, JIYYIIHNX HAYIHBIX pa0OT U pedepaToB ydaIIuxcs U ap.);

e OCYIICCTBJISCT pa3MEIICHHUE, OPTaHU3AIIUIO U COXPAHHOCTH JOKYMEHTOB;

e OpraHu3yeT M BeAeT CHpPaBOYHO-OMONMOrpaguueckuii —amnmapar:
KaTajoru (andaBuTHBII, CHCTEMaTHUYECKUH), KapTOTeKU
(cucTemMaTHUECKYIO KAPTOTEKY CTAaTeH, TeMaTHUECKHE KapTOTEKH), Oa3bl
JAHHBIX M0 NPOdUITI0 00pa30BaTEIbHON OpraHU3ALIHH,

2.3.2. OcymectBisgeT auddepeHnpoBaHHOE OUOIMOTEUHO-UHPOPMAITMOHHOE
o0cy)KrBaHUE OOYyYAOIINXCSL:



¢ TpEnoCTaBiIsAeT UH(OPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISX;

e Opranu3yer oOy4YeHUE HaBbIKAM HE3aBUCUMOTO OHOJIMOTEYHOTO
MOJIb30BaTENs U MOTpeOuTeNst nH(OPMAaLIMU, COACHCTBYET UHTETPALlUU
KOMILJIEKCA 3HAHWI, yMEHUH M HABBIKOB pabOThl C KHHUIOM U
uHpopMmaruei;

o OKa3blBaeT HWH(MOPMAIMOHHYIO TMOJJIEPKKY B PpEIICHUUd 3ajad,
BO3HMKAIOIIMX B Tpolecce ydeOHOM, caMooOpa3oBaTeNbHON U
JIOCYTOBOM JIEATENbHOCTH O0yYarOIINXCS;

e OPraHM3yeT MAacCOBBIE MEPOINPHUITHS, OPUECHTUPOBAHHBIE HA Pa3BUTHE
oOILIel ¥ YUTATETbCKON KYIbTYPhl IUYHOCTH;

e COACHUCTBYET  IMENAarOTMUYeCKUM  pabOTHUKAM B  OpraHu3aluu
00pazoBaTEILHOIO MPOIECCa U I0CyTa 00yJarOIUXCH.

2.3.3. Ocymectusier auddepeHnrnpoBaHHOe OMOINOTEeYHO-NH(OPMALIMOHHOE
o0cy’)KMBaHUE MEAArorM4eCKuX pabOTHUKOB!

¢ BBIABJISET MHPOPMAIIMOHHBIE TOTPEOHOCTU U YJOBIETBOPSET 3aIPOCHI,
CBSI3aHHBIC C 00yUCHHEM, BOCIIUTAHUEM O0YUaIOIINXCS,

e OCYIIECTBJISCT TeKylliee HHPOopMHUpoBaHue (THU HHPOpPMAIH, 0030PbI
HOBBIX MOCTYIIJICHHH U TyOJUKAIUi);

e CIOCOOCTBYET  MPOBEACHUIO 3aHATUN 1o (bopMHUPOBAHUIO
WHOOPMAIMOHHONW KYJIBTYpbl OOYyYaloluXcs, sBIsAETCS 0a3oil s
MPOBEICHUS MPAKTUYECKUX 3aHATUN MO paboTe ¢ MHGOPMAIITMOHHBIMU
pecypcamu.

2.3.4. OcymectBnsier nuddepeHipoBanHoe OUOIMOTEYHO-UH(POPMAIIUOHHOE
oOcCTyKMBaHUE POAUTENCH (3aKOHHBIX TIPECTaBUTEIICH) 00yJarOHXCS:

o KOHCYJIBTUPYET IO BOMNpPOCAM OpraHU3allMh CEMEWHOI0 YTEHHS,
3HAKOMUT C UH(POpPMALIMEN 110 BOCIUTAHUIO JETEH;

¢ KOHCYJIbTUPYET M0 BOIPOCAM YUEOHBIX U3JaHUM AJI1 00YYaIOIIUXCS.

3. Opranusanus JesiTeJIbHOCTH OUOJIHOTEKH
3.1. OOmee pyKOBOJCTBO JCATCIBHOCTbIO OHOJMOTEKH OCYIISCTBIISICT
PYKOBOIUTENH 00pa30BaTEIHLHON OpraHU3allnu.
3.2. HemocpenctBeHHOE  PYKOBOJCTBO  OHMOJIMOTEKOM  OCYIIECTBISET
OubIMOTeKaph, KOTOPBIM HAa3HA4YAETCS PYKOBOAMTENEM 00pa3oBaTelbHOM
OpraHU3aINH.
3.3. bubamoTekapp HeCeT OTBETCTBEHHOCTh B IIpeeiIaxX CBOSH KOMIICTCHITUH 3a
OpTaHU3aIMIO U PE3yJIbTAThI NEITEILHOCTH OMOINOTEKH.
3.4. bubmuoreyHo-uHGOPMAIIMOHHOE OOCITY)KMBAaHUE OCYIIECTBISIETCS B
COOTBETCTBMM C IUJIaHAMU pabOThl OMOIMOTEKH U PEKUMOM pabOThI
o0pa3oBaTenbHON OpraHu3aluu.
3.5. Pexxum paboThl OMOJIMOTEKH OMpeAesseTcss OUOIMOTeKapeM ¢ Y4ETOM
pexuma paboThl oOpa3oBaTeiabHOM opraHuzauuu. OauH pa3 B Mecsll
OpeaycMaTpuBaeTCsd  CAaHUTApPHBIM  JIeHb, B  KOTOPbIH  0OCIyKMBaHUE
M0JIb30BAaTEN e HE MPOU3BOIUTCS.



4. Yder nocTynjieHusi ¥ BbIOBITHSI JOKYMEHTOB 0M0/1M0TeYHOro onaa
4.1. ITpuem noKyMeHTOB B (pOH]T OMOINOTEKH BKIIFOYAET CISAYIOIINE ONEepaITiu:
¢ CBEpKa NOCTYIUICHUN C TICPBUYHBIM YYETHBIM JJOKYMEHTOM (HaKIIa HAs,
aKT), BKJIFOYAIOIIUM CITUCOK IMOCTYIHMBIINX JOKYMEHTOB;
¢ COCTaBJICHHE MEPBUYHOIO YUETHOTO TOKYMEHTA JUIsl MOCTYIIEeHUu! 0e3
COMPOBOAUTENLHOMN JTOKYMEHTAIINH;
e pErucrpaiusi NMOCTYIHUBIIMX JIOKYMEHTOB B PErucTpax CyMMapHOro,
IpyNIoBOrO M MHAUBUAYAJIBLHOTO yyeTa
4.2. Yuer u 06paboTka TOKYMEHTOB OMOJIMOTEUHOTO (hOH A,
4.2.1. Yuer m 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHAA OCYIIECTBIISETCS
MHIUBUyaJIbHBIM cI0cOO0M. CBEJIEHN O MOCTYNUBIINX NEYATHBIX JOKYMEHTaX
BHOCATCA B « KHUT'Y CyMMapHOro y4etra JTOKyMEHTOB OCHOBHOTO (DOHJIa».
[TocTynuBmmm JTIOKYMEHTaM PUCBANBAIOT WHIUBUTY ATbHBIN
pEeTUCTpAIMOHHBIA HOMEp (MHBEHTapHBIM HOMEp WJIM WHOW 3HAK, TPUHSATHIN B
KAueCTBE PETUCTPALMOHHOIO HOMEpa, CUCTEMHBIM HOMEp JUIsl 3JIEKTPOHHBIX
JOKYMEHTOB) U IA(P XpaHEHHUS.
Perucrpanuonsbsie Homepa U MU(Pbl OTMEUAIOT B PETUCTPAX UHIUBUIYATBHOTO
ydyeTra JOKYMEHTOB — HWHBEHTAPHOW KHHIE, KAPTOTEKE PETHCTpPALMU Ta3eT,
KYpPHAJIOB, YUYETHOM Oa3e TaHHBIX.
Bce oax3eMunipsl npuHATBIX  KU3gaHuM  wremnentororcsa.  lremnens ¢
HauMEHOBAaHHUEM 00pa30BaTEbHON OpraHU3aluy 10JKEH ObITh MPSMOYTOJIbHON
bopMBI.
[lITemrens cTaBUTCA Ha 000pPOTE THUTYJIBHOTO JIMCTa (P OTCYTCTBUH
TUTYJIGHOTO JIUCTa — Ha TIEPBOM CTpaHUIIC TEKCTa IMOJ 3arjiaBuem), Ha 17-i
CTpaHMIIE IOJ TEKCTOM B JIEBOM HIKHEM YIIy M Ha 000pOTEe KaXKII0ro
npuwioxenus. Ha Opoinropax W JKypHajax IITEMIIENIb CTaBUTCA TOJBKO Ha
00JI0’KKE WJIM Ha MEPBOM CTPAHUIIE TEKCTA.
CoctaB ocHOBHOTO (poH1a PUKCHpyETCS B KApTOYHOM aji(haBUTHOM KaTaJiore.
4.2.2. Yuet u 00paboTka cenuain3upoBaHHoro ¢onaa. Crienuain3upoBaHHbBIN
(G OH/T yUUTHIBACTCSA U XPAHUTCS OTJEIHHO OT OCHOBHOTO OMOIMOTEYHOTO (POHA.
VY4er JOKYMEHTOB CIELUAIN3UPOBAHHOTO (POHJA, KaK MHOTOIK3EMIUIIPHOU
JUTEPaTyphl, OCYLIECTBISAECTCA TPYNIOBBIM CIIOCOOOM M oTpaxkaeTcsi B «KHure
CyMMapHOro ydera y4eOHOTo (oHIa» M B KapTOTEKE PErHUCTPAIlMOHHBIX
KapTOYeK.
Ha kaxngoe HanMeHOBaHME JOKYMEHTOB CIICLIMAIM3UPOBAHHOTO (HOoHAA
3aBOJUTCA OTAENbHas yuyeTHas kapTtouka. Kaprouku ¢ Oubmmorpaduueckum
ONMKMCaHUEeM H3AaHUI Yy4eOHMKOB pACCTaBISIOTCS B YYETHYIO KApTOTEKY IO
KJlaccaM, a BHYTPH KJIacCOB — MO aidaButy (aMHIMiA aBTOPOB WJIM 3arjaBUi.
JIJist KOHTPOJIST 32 COXPAHHOCTBIO YYETHBIX KapTOUEK OHU PETMCTPUPYIOTCS B
«KypHane perucTpaiuu y4eTHbIX KapTOueK YUYeOHUKOBY.
Texuuueckas 00pabOTKa IOKYMEHTOB MPEyCMAaTPUBAET CIIEYIOIIUE ONepaIiu:
¢ TPOCTABJICHUE HA KAXJIOM JIOKYMEHTE LITeMIIeNsi OMOINOTEKH;



e W3TOTOBIICHWE M TPHUKPEIUICHWE K JOKYMEHTY TMacmopra ydeOHHKa.
[TacriopT yueOHHMKA TPUKIICUBACTCS Ha MTOCIICIHEH CTpaHUIlE yueOHUKA.
3anoHAeTCS P BbIIaUe YUTATEIIO.

4.3. BriObITHE JOKYMEHTOB OUOIMOTEYHOTO (OHIA.

4.3.1. [lpuunHbl, IO KOTOPHIM JOKYMEHT MOKET OBITh BBIBEIEH U3 COCTaBa
OoubnmoreuHoro (oHja, BKIIOYAIOT B TOM YHCJIE BETXOCTb, JACHEKTHOCTD,
yCTapenocTh IO COAEpKaHuio, yTpary. HWckiarodeHue JOKyMEHTa U3
OoubmuoTeyHoro (oHAa TPOBOJUTCS Ha OCHOBAaHMM aHalIM3a COCTaBa
O6ubamoTeyHoro (GoHaa U pe3yabTaTOB €ro MIPOBEPKH.

4.3.2. Tlom BeTXOCTbIO JOKYMEHTAa MOHUMAIOT pe3yibTaT ECTECTBEHHOIO
CTapeHwus Wi (PU3NIECKOTO U3HOCA JOKYMEHTA.

4.3.3. Tlon nedeKTHOCThIO JOKYMEHTa MOHMMAIOT YAaCTUYHYIO WM TIOJHYIO
yTpaTy SKCIUTyaTallHOHHBIX KadeCTB JOKYMEHTa B PE3yJbTaTe BHEIIHETO
BO3/ICHCTBUS.

4.3.4. Tlox ycTapenocThio MO COMEPKAHUIO TIOHUMAIOT MOTEPI0 aKTyaIbHOCTH
TEMaTHKH, MTOATBEPKIAEMYIO OTCYTCTBHUEM cipoca JUTaTEIICH,
HEBOCTPEOOBAHHOCTHIO B TIEPEPACIIPEACIICHUN U PEaTH3aIUH.

4.3.5. [lox yTpaToil TOKyMeHTa IOHUMAIOT €ro OTCYTCTBUE B OHIE OMOINOTEKU
10 TIPUYHMHAM MTOTEePH, XUIICHUS, OCACTBUN CTUXMUHOTO, TEXHOTCHHOTO (B TOM
YUCJIE XAaKEePCKOM aTaku W  HEBOCCTAHOBUMOTO COOS  DJIEKTPOHHOTO
000pYI0BaHMs) WU COIMATBLHOTO XapaKkTepa, [0 HeYCTaHOBJICHHOMN MPUYKHE.
4.3.6. [Ilpoumecc WCKIIOYEHUS JOKYMEHTOB U3 (¢oHAa OHOIUOTEKH
OCYIIECTBIISIETCSL B COOTBETCTBUU ¢ [lopsiikoM ydeTa JOKYMEHTOB, BXOJSIINX B
coctaB OmOMMOTEYHOrO0 (DOHIA, YTBEPKICHHBIM MPUKa30M MUHKYIBTYPHl OT
08.10.2012 Ne 1077.

4.3.7. BpiObiTHE AOKyMEHTOB OuOMMOTEYHOro (HOHAA TIPOU3BOAMTCS B
pe3yJbpTare MX  CIHCAHUS  KOMHUCCHUEW, CO3JAaHHOM  PYKOBOIUTEIEM
00pa3oBaTenbHON OpraHU3aluu.

4.3.8. VYTwiuzanmus CHOUCAaHHBIX JOKYMEHTOB OwmbmmoTeunoro (QoHma
IIPOU3BOAUTCS B COOTBETCTBUU € 3aKOHOAATENBCTBOM PD.

5. IIpoBepka 1okyMeHTOB O0u0JIMOTEYHOTO POHIA
5.1. IlnanoBas mpoBepka JOKYMEHTOB OMOMMOTEYHOro (DOHIA MPOBOAUTCS C
MEPUOIMYHOCTHIO OJIMH pa3 B TSITh JIET HAa OCHOBaHMM rpaduKa MPOBEPKH,
YTBEP>KIACHHOTO OMOIMOTEKapeM.
5.2. BHemnanoBasi mpoBepKa JOKyMEHTOB OUOIMOTEUHOTO (hOH/IA TPOU3BOAUTCS
B 00513aTEJILHOM MOPSIKE:
e TIPW BBHIABICHUU (AKTOB XUIICHUS, 3JIOYIMOTPEOJNICHUS WJIH TIOPYH
JIOKyMCHTOB,
e B ClIydac CTHXHHMHOTO OCICTBUS, TMOXKapa WA APYTHX YPE3BBIYANHBIX
CUTYyaIuH, BBI3BAaHHBIX SKCTPEMATBHBIMU YCIOBHIMH;
e TIPU PEOpraHU3AIMU WIN JUKBUIAIMHA 00pa30BaTEIbHON OPraHU3aIIHH.



5.3. Ilo uroram mpoBepKH OMOIMOTEKAPh COCTABISCT aKT, MOAMKCHIBACT U
XPaHUT €ro B OMOIMOTEKE B TEUYEHUE CPOKA, YCTAHOBJICHHOTO HOMEHKJIATYpOH
nen. Ecniu kakue-To JOKYMEHTHI OTCYTCTBYIOT MO HEYCTAaHOBJIEHHOMW MPUYUHE,
TO K aKTy MPHUKJIAJBIBACTCS WX CIUCOK, B KOTOPOM (DUKCHUPYIOTCS CBEICHUS O
KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOro (OHJa B HAIUYUU M KOJUYECTBE
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE MO HEYCTAHOBJIEHHOHN MpuunHe. B
aKTe TAK)K€ YKa3bIBAIOTCS HOMED U JlaTa aKTa MpeAblayIel MPOBEPKHU.

[Ipu BBIsIBIEHUU B Mpoliecce MPOBEpKH (POHIa OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHUS BHUHOBHBIX JIMII YOBITKM MO HeaocTayam
CIIUCBIBAIOTCS B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOJATEIHCTBOM.

6. [lopsiiok MoJIb30BaHUS OMOTHOTEKOM

6.1. 3amuce oOydaromuxcsi 00pa30BaTENbHON OpraHW3aii B OHOIMOTEKY
MIPOM3BOAMUTCS 10 CITUCOYHOMY COCTaBY Kjacca B MHAMBHUAYATHLHOM TIOPSIKE,
MEarOTMYeCKUX M HHBIX paOOTHUKOB 0Opa3oBaTEIBLHON OpraHu3alluy,
poauTenel (MHBIX 3aKOHHBIX MPEACTABHUTENICH) 00YJarONMXCsA — IO MacIopTy.
[lepepeructpanus moib30BaTEIC OMONMMOTEKH TIPOU3BOJUTCS — E€XKETOJIHO.
6.2. JIOKyMEHTOM, IIOATBEPXKIAIOMIMM TIPaBO II0JIH30BAHHUS OHOIHOTEKOM,
ABJISIETCS] YUTATENbCKUM popMyiisip. UnurtaTenbekuit popmyiisip GUKCUpPYET AaTy
BbIJIaUU TIOJIb30BATEIIO TOKYMEHTOB U3 (OoH/1a OMOIMOTEKH U UX BO3BPAIIICHUS B
OMOINOTEKY.
6.3. ITopsa0K TOIB30BaHUS A00OHEMEHTOM:
6.3.1. [Top30BaTe I UMEIOT TIPABO MOJYYUTH HA IOM U3 MHOTOTOMHBIX M3/IaHUHA
He 0oJiee TBYX JOKYMEHTOB OJTHOBPEMEHHO.
6.3.2. MakcumanbHbIe CPOKH MOJIH30BAHMS JOKYMEHTAMHU:

o y4eOHUMKH, yUeOHBIC TOCOOUS — yUeOHBIN IO

e HAyYHO-TIOMYyJISIpHAS, TIO3HABATEIbHAS, XYy/I0KECTBEHHAs JIUTEpaTypa —

OJIMH MECHIII;

o TIEPHOIUYCCKUC W3IaHUsI, U3AAHMS TIOBBIIIEHHOTO cripoca — 15 mHew.
6.3.3. [Toap30BaTenu MOTYT MPOIUTH CPOK MOJTB30BAHUS JOKYMEHTAMHU, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATEIICH.

6.4. TTopsi0K TOJTE30BaHMS YU TAILHBIM 3aJI0M.

6.4.1. JlokyMeHTHI, IpeAHa3HAYEHHBIE JUTsl paOOThI B YUTAIIHHOM 3ajie, Ha JIOM He
BBITAIOTCSI.

6.4.2. DHUOUKIONEIUU, CIPABOYHUKH, PEIKUE, IICHHBIE W WMEIOIIUECS B
€IMHCTBEHHOM DJK3EMIUISIPE TOKYMEHTHI BBIIAIOTCS TOJBKO HJisi paboThl B
YUTAITBHOM 3aJIe.

6.5. ITopsimok pabOThI ¢ KOMITBIOTEPOM, PACTIOJIOKEHHBIM B OMOIHOTEKE.

6.5.1. PaGora Cc KOMIBIOTEPOM YYACTHHKOB OOpa3oBaTEIbHOTO IMpoliecca
IIPOU3BONUTCS 1O TpauKy, YTBEPKIACHHOMY PYKOBOJHUTENIEM 00pa30BaTeIbHOM
OpraHu3alliy, U B IPUCYTCTBUM COTPYIHUKA OUOIMOTEKH.

6.5.2. Pa3pemaercs pabora 3a OJHUM MEPCOHATLHBIM KOMITBIOTEPOM HEe Oosiee
JIBYX 4€JIOBEK OJTHOBPEMEHHO.



6.5.3. Ilomp3oBaTenr uMeEeT MTpaBO pabOTaTh C COOCTBEHHBIM HOCHUTEIEM
nHDOpMAIIMK TIOCJ€ TPEIBAPUTEITHLHOTO TECTUPOBAHUS €ro pPabOTHUKOM
OMOINOTEKH.

6.5.4. Ilo Bcem Bompocam MoucKa MHQOpPMAIMK B WHTEPHETE IMOJIb30BATENH
JOJDKEH 00pamarhCcsi K pabOTHUKY OMOMMOTEKH, 3ampeniaeTcs oOpalieHue K
pecypcaM UHTEpHETA, MPE/IO0JIaralouM OIiaTy.

6.5.5. PabGota ¢ KOMIIBIOTEPOM TIIPOM3BOJUTCS COTJIACHO YTBEPKJICHHBIM
CaHUTAPHO-TUTUEHUYECKUM TPEOOBAHUSIM.

7. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH
7.1. PaGoTHUKM OMOJIMOTEKH UMEIOT IIPaBo:

e CaMOCTOATEJIBHO BBHIOMpPATh POPMBI, CPEICTBA U METOJIbI OMOINOTEUHO-
UH(OPMAIMOHHOTO 00CTyKUBaHUS 00pa3zoBaTeIbHOTO 17§
BOCIIUTATEIBHOTO MPOIIECCOB B COOTBETCTBUU C LEISIMU M 3a/Ja4aMH,
yKa3aHHBIMH B yCTaBe 00pa30BaTEIbHON OpraHU3alld U TIOJIOKEHUH O
ounbnuoTexe;

¢ TIPOBOJUTH B YCTAHOBJIEHHOM MOPsIIKE (DaKyJIbTaTUBHBIC 3aHATHUS, YPOKH
U KPYKKH O6ubIMOoTEeUHO-O1OIMOTrpaduuecKux 3HAHUU U
UH(OPMAITMOHHON KYJIBTYPHI,

e OMpENEIATh UCTOYHUKHU KOMIUIEKTOBaHUS HH(OPMAIITMOHHBIX PECYPCOB;

e U3bIMATh W PEAJU30BbIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
WHCTPYKITUEH TI0 y4eTy OMOInoTe4Horo GoHa;

e YYacTBOBATH B YIPABICHUU 00Pa30BATEIHHOM OpraHU3AIMU B TIOPSIJIKE,
OIPEENSIEMOM YCTaBOM;

e Y4YaCTBOBATh B COOTBETCTBHM C 3aKOHOJAATeNbCTBOM P® B pabote
OMOJIMOTEYHBIX aCCOLMALINN WA COIO30B.

7.2. PaboTHUKYM OUOIMOTEK O0S3aHbI:

« o0ecreyuThb M0JIb30BaTEIISIM BO3MOXHOCTb paboThI C
MH(OPMAIMOHHBIMU peCcypcaMu OMOIHOTEKH;

o uHGOPMHUpPOBATH  TOJB30BAaTENIEd O  BHJAAX  MPEAOCTABISIEMbBIX
OMOIMOTEKOM YCIIyT;

e OCYIIECTBJISTh IUIAHOBBIC W BHEIIAHOBBIE MPOBEPKU OMOIMOTEYHOTO
dboHma,;

o ¢dopmupoBath  (POHIBI B  COOTBETCTBHH C  YTBEPXKICHHBIMH
dbenepasbHBIMU  TIEPEYHSIMU  y4e€OHBIX  W3JaHHWN, OCHOBHBIMHU
oOpa3oBaTeIbHBIMU MPOTPAMMaMH 00pa30BaTEIbHONW OpTraHU3allnH,
WHTEpecamMH, TMOTPEeOHOCTSAMH W  3allpocaMM  BCEX KaTeropui
M0JIb30BaTEeNIEH,

e COBEPIICHCTBOBATH nH(popMaIimoHHO-OubInorpaduieckoe "
OoubnuoTeuHoe o0CIyKUBaHUE MOJIb30BATENEH;

« o0ecreunBaTh COXPAaHHOCTh MCIOJIb30BaHUS HOcHUTeNeH MHGpOpMaINH,
UX CUCTEMaTHU3allMIO, Pa3MEIleHUE U XPAHEHHUE;



o oOecreunBaTh PEKUM pPaOOTBI B COOTBETCTBHUU C TIOTPEOHOCTIMH
MOJIB30BATENIEH 1 paboTON 00pa30BaTEILHON OPraHU3aIlNH;

o OTYHUTHIBATHCS B YCTAHOBJICHHOM TOPSAKE Tepe]] PYKOBOJIUTEIEM
00pa30BaTENbHON OpraHU3aAIIH.

8. IIpaBa u 00s13aHHOCTH MOJIb30BaTeJIei OMOJINOTEKH
8.1. [Tonp3oBaTenu OMOIMOTEKH UMEIOT MPABO:
e IIOJyYaTh TOJIHYIO HHQOpMaIuioo o cocTtaBe OuOIMOTEYHOro (hoHIa,
WHPOPMAITMOHHBIX pecypcax W TMPEIOCTaBIsIEMbIX OMOTUOTEKON

yclyrax;

e IIOJB30BATHCA CIpaBOYHO-OHOIMOrpaduuECKUM anmapaTom
OHMOINOTEKH,

¢ TI0JIy4aTh KOHCYJIbTAIMOHHYIO ITOMOIIb B TOMCKE U BHIOOPE UCTOUYHUKOB
uH(popmaIuuy,

e TIOJIyYaTh BO BPEMEHHOE TOJIb30BaHUE HA A0OHEMEHTE W B UYHUTAJIHLHOM
3aJie TIeYaTHBIC U3IaHUsI B IPYTHe UCTOYHUKN MH(POPMAIIHH;

e TIPOJICBATh CPOK MOJIH30BAHMS IOKYMCHTAMH;

¢ TIOJIy4aTh KOHCYJHTAIIMOHHYIO TTOMOIIb B paboTe ¢ nuHpopmaiuen mpu
MOJIb30BAHUU AJIEKTPOHHBIM U UHBIM 000PY/I0BAaHUEM;

e YYaCTBOBATh B MEPOMPHUATHUSIX, POBOJAUMBIX OUOTUOTEKOM.

8.2. Ilonb3oBaTenu OMOJIMOTEKU 0OsI3aHBbI:

e COOJTFOZATH MPaBHJIA MTOJIL30BaHUS OMOINOTEKOM;

o OEpeXHO OTHOCUTHhCS K MPOU3BEICHHUSIM IiedyaTd (HE BBIPHIBATH, HE
3aru0aTh CTPaHUIl, HE JejaTh B KHUTAX IMOJYCPKUBAHUN, MOMETOK),
WHBIM JIOKYMEHTAaM Ha pa3IUYHBIX HOCUTEIAX, O0OPYI0BaHUIO,
WHBEHTApIO;

o TIOJJICPKUBATH MOPSAAOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYTIC
OMOMMOTEKH, PACTIOIOKEHUS KApTOYEK B KaTaJIorax U KapTOTeKax;

e TIOJIB30BATHCS IIEHHBIMH U CIPABOYHBIMH JOKYMEHTaMH TOJBKO B
IIOMEIIEHUN ONOINOTEKH;

o yOEmUTHCA MPU MOJYYECHUU JOKYMEHTOB B OTCYTCTBHUH J€(PEKTOB, a TIPH
oOHapy>KeHUH MPOUHMOPMHUPOBATH 00 ATOM pPabOTHHKA OMOIMOTEKH.
OTBeTCTBEHHOCTh 32 OOHapyKeHHbIe Je(heKThl B  CIaBaEMBIX
JIOKyMEHTaX HECET MOCJIeTHUN M0Ih30BaTENb,

e PACTIHCHIBATHCS B YUTATEILCKOM (DOPMYJISIpe 3a KaKIbIH MOTYYEHHBIH
JTOKyMeHT (MCKIItoueHue: oOyuaroriurecs 1-4-x Ki1accoB);

e BO3BpaIIaTh JOKYMEHTHI B OMOJIMOTEKY B yCTAHOBIICHHBIE CPOKH;

e 3aMCHSATH JIOKYMEHTHI OMOJIMOTEKH B ClTydae WX yTPaThl WM TTOPYH UM
PaBHOIICHHBIMH  JIUOO  KOMIIGHCHpOBaTh  ymepd B pasmepe,
YCTaHOBJICHHOM IpaBUJIaMU M0JIb30BaHUSI OMOINOTEKOM;

o TIOJIHOCTBIO paccuuTarbcss ¢ OMOTMOTEKOM IO MCTEUEHUHU CpOKa
oOydeHus Wi paboThl B 0011€00pa30BaTEILHOM YUPEKICHUH.



